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• Intro to REDCap
• REDCap User Access
• RedCap Navigation & Tips
• REDCap Incentive Data Collection
• REDCap live demonstration
• Draft Provider Contract Review
• Data Collection Timeline
• Resources

Agenda



REDCap Introduction
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REDCap is an online data collection tool. A REDCap database or project 
is essentially just a secure website. You can bookmark the website link or 
add it to your browser’s favorites. And you can use REDCap on any 
device having internet access, including tablets and smart phones.



Requesting User Access
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https://redcap.link/dmh.vbp

Click the link or use the QR code to complete a REDCap 
user access request form

https://redcap.link/dmh.vbp


Navigating REDCap

1. Click My Projects

2. Select Incentive
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Log into: https://redcapdd.azurewebsites.net/redcap/index.php

https://redcapdd.azurewebsites.net/redcap/index.php
https://redcapdd.azurewebsites.net/redcap/index.php


Navigating REDCap

3. Click Add/Edit Records

4. Click   +Add new record  
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Navigating REDCap

5. Select Reporting Time Period

**Note: DMH Review is only for DMH use

6. Complete Provider Information, Data Entry, & Attestation
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Navigating REDCap

Edit Records

1. Click Add/Edit Records

2. Choose an exiting Record ID

3. Click on the Status Icon
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REDCap Tips

• Edge & Chrome preferred browser

• REDCap training videos: REDCap

Overview and Data Entry Tutorial

• Form Status
• Incomplete - Data entry incomplete

• Unverified - Attestation incomplete

• Complete – Submitted to DMH

https://redcap.vanderbilt.edu/consortium/videoplayer.php?video=redcap_overview_brief02.flv&title=Brief+Overview+of+REDCap+%285+min%29&text=This+quick+5-minute+video+gives+a+quick+run-down+of+what+REDCap+is+and+what+it+can+do.&referer=REDCAP_PUBLIC
https://redcap.vanderbilt.edu/consortium/videoplayer.php?video=data_entry_overview_02.mp4&title=An%20Overview%20of%20Basic%20Data%20Entry%20in%20REDCap&referer=redcap.vanderbilt.edu
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Employment Reporting

Who: Employment Service Contractors (Career Planning, Job Development, 

Benefits Planning, Prevocational, and Supported Employment) who complete 

quarterly reporting of data elements for future VBP benchmarking.

How: Each quarter the contractor will submit an outcome report(s) for every 

individual in receipt of qualified employment services. A standalone report will 

be required for each qualified employment service provided to a single 

individual. 

Therefore, if an individual receives 3 employment services in a quarter, there 

would be 3 reporting opportunities (1 for each service) and the provider would 

receive $55 for each report for a total of $165.

Systems: All reporting will be completed in REDCap 
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Employment Reporting



12

Employment Reporting
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Employment Reporting
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Employment Reporting
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Employment Reporting
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Employment Reporting
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Employment Reporting
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Employment Reporting
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Employment Reporting
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Employment Reporting

Live 

Demonstration
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Employment Reporting Draft 
Contract Language

Employment Services

Establish Quality Incentive Payments for Employment Service 
Contractors (Career Planning, Job Development, Benefits Planning, 
Prevocational, and Supported Employment) Who Complete Quarterly 
Reporting of Data Elements for Future VBP Benchmarking.

3.21.1 Employment Supports – Quarterly Reporting Incentive – If reporting 
measures are met as outlined in the table below, a contractor providing 
qualified employment services will be paid $55 per report. 

• Reports will be submitted quarterly per individual, per employment 
service.  

• Qualified employment services are Career Planning, Job Development, 
Benefits Planning, Prevocational, and Supported Employment. 
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Employment Reporting Detailed 
Training Session

January 5th & 12th @ 11:00am to 12:30pm 

• January 12th Registration (repeated session)

Target audience: Employment service providers who 
would be completing quarterly reporting 

https://stateofmo.webex.com/stateofmo/onstage/g.php?MTID=e2902fcc6528c5158c8646436f53ed0b0
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Data Collection Entry Timeline

REDCap opens January 17th to request user access and enter 

incentive data.  Portal open for 45 days.

Future Periods:

• Incentive opens the day after the reporting period closes.

• Incentive reporting closes the 15th of the 2nd month after 

opening or 15th of the month for monthly reports.

• Period:  Jan 1 – Jan 30; opens Feb 1; closes Feb 15th

• Period:  Jan 1 – Mar 30; opens Apr 1; closes May 15th

• Period: Jan 1 – Jun 30; opens July 1; closes Aug 15th

• Incentive record change to locked status. No additional 

provider entry or changes will be accepted. 
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Provider Contracts

• Contracts will be distributed after webinars to 

allow for comment.

• Comments will be accepted through this 

webinar or Division mailbox at 

ddmail@dmh.mo.gov – with Subject Line:  VBP 

Provider Contract

• No incentives payments will be made until 

contracts are signed, returned to the 

department, and deemed effective.

mailto:ddmail@dmh.mo.gov
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Questions

Emails may be submitted to the Division mailbox at 

ddmail@dmh.mo.gov – with Subject Line:  VBP Data 

Collection

mailto:ddmail@dmh.mo.gov

